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Iono:kenune o mopsigke 06padOTKH MEPCOHAIBHBIX JaHHBIX

1. O01IHe noJIoKeHus

1.1. HacrosmuMm IlonoxeHueM omnpenaesieTcs IOPSAOK oOOpalieHus ¢
IIEPCOHATBHBIMUA ~ JaHHBIMH  pa0OTHUKOB ~MyHUIMIIAIBHOIO  YUpexIeHHs
«YTpaBieHue oOpa3zoBaHUs MECTHOM aIMUHUCTpALUH Maiickoro
MyHHUIIMIIATLHOTO paiioHay, (nanee — YIpaBieHHe 00pa3oBaHuU)

1.2. VropsimoueHue oOpallleHuss C NEPCOHANbHBIMU JAaHHBIMH HMEET LIEJIBIO
o0ecneuuTh COOIIOEHHE 3aKOHHBIX IIPaB U HHTEPecOB YIIpaBlieHHUs 00pa3oBaHMs
U ero pabOTHHKOB B CBS3M C HEOOXOOUMOCTBIO MolydeHus (cOopa),
cucreMaru3anud  (KOMOMHMpOBaHHWA), XpaHeHWs M Iepefladyd  CBEJCHHH,
COCTABJISIONINX MTEPCOHAIIBHBIE JaHHEIE.

1.3. IlepcoHasbHble faHHBIE PAaOOTHUKA - Tr00as HHQOPMAIHs, OTHOCAIIASACS
K KOHKPETHOMY paGOTHHKY (CyOBEKTy MEpCOHAIBHBIX JaHHBIX) M HeoOXoaumas
YrpaBieHHI0 00pa3oBaHus B CBSI3U C TPYAOBBIMU OTHOIIEHUSMH.

1.4. CsemeHus O TMEPCOHANBHBIX [JaHHBIX OTHOCSITC K YHUCILy
KOHQUIOEHIMANBHBIX . PeXuM  KOHQUAECHIMANbHOCTM B OTHOIICHHUH
IEePCOHATIFHBIX aHHBIX CHUMAETCS:

- IO ICTE€YEHHUH 75 JIET CPOKA UX XPaHEHHUS,

- B IPyTHX CIIy4asX, MPeIyCMOTPEHHbIX (efepanbHbIMU 3aKOHAMH.

2. Ilesin. OcHoBHbIe MoHATHS. COCTaB NMEPCOHABLHBIX TaHHBIX
paboOTHHKOB

2.1. 3akmrodeHHWe, HCIOJHEHHWE M NPEKPAILECHHE TIPaKIaHCKO-IPABOBBIX
JIOTOBOPOB C TpaXJaHamW, HOPUAMYECKMMH JHIaMH W JAPYTUMH JIUIAM{ B
CUTyalllsX, MPELyCMOTPEHHBIX 3aKoHoharenbcTBOM PO wu IlomoxeHunem
VYnpasieHus 06pa3oBaHusl.

2.2. Opranusanys KaapoBOTo y4eTa OpraHu3alluy, oOecredyeHne CoOMoIeHuUs
3aKOHOB, 3aKJII0YEHHe U HCIIOTHEHNE 0053aTeIbCTB 10 TPYIOBEIM M I'PaKIaHCKO-
IPaBOBBIM JOTOBOPaM.

2.3. Benmenue KampoBOro IeJNONpPOU3BOJACTBA, COAeiicTBHe pabOTHHKaM B
TPYLOYCTPOUCTBE, OOYYeHHH W TPOIBIKEHUH II0 CIyxkOe, IOIb30BaHUH
JBTOTaMHU.

2.4. UcnonHenne TpeOGOBaHUN HAIOrOBOTO 3aKOHOAATEILCTBA IIO BOIPOCaM
MCYMCIEHUS W YIUIaThl HaJora Ha MOXOAbl (DU3.JIAL U E€IUHOIO COLUAIBHOIO
HaJIora, IEHCHOHHOrO 3aKOHOIaTeNIbCTBA IPH (OPMUPOBAHUM U nepenade B [IOP
MepCOHN(UIMPOBAHHBIX JaHHBIX O KaXAOM IIOJydaTele JJ0XOJO0B, KOTOpBIE
YUHTHIBAIOTCS TIPY HAYHUCIEHWH B3HOCOB Ha 00S3aTeNbHOE IEHCHOHHOE
CTpaxOBaHUeE.



2.5. 3amonHeHNe MEPBUYHON CTAaTHCTUYSCKON JTOKYMEHTAI[MN B COOTBETCTBHH
- ¢ TpynoseiM, HasmoroseiM kosiekcom u DeepaibHBIMA 3aKOHAMU.

2.6. Jlns ueneid Hactosiero IlooeHUsT HCHONB3YIOTCA CIELYIOLIHE
OCHOBHBIE TIOHSTHSA:

HepCOHANbHBIE JaHHBle - Jro0as MHGOpPMAIVs, OTHOCSILASCS IPSIMO HIIK
KOCBEHHO K OIIPEJEeIECHHOMY WJIHM OIpeesiseMoMy (PU3UYecKoMy JIUIY (CyOBEKTY
MePCOHANBHBIX AaHHBIX) (1. 1 cT. 3 PenepanbHoro 3akoHa ot 27.07.2006 N 152-
@3);

00paboTKa MEPCOHANBHBIX JaHHBIX paOOTHHUKA - JII000e AelicTBHe (omepauus)
WIA COBOKYITHOCTh NEHCTBUH (omepaluii), COBEpIIaeMbIX C HCIOIb30BaHHEM
CpeACTB aBTOMAaTH3alMd WM 0Oe3 HCIONb30BaHUS TaKUX CPEACTB ¢
IEPCOHAIBLHBIMA  JaHHBIMH, BKIIo4as cOOp, 3amuch, CHUCTEMaTH3ALHIO.
HaKOIUICHHe, XpaHeHWe, yTouHeHHe (OOHOBIIEHHE, W3MEHEHUE), H3BICYEHUE.
UCIIONIb30BaHMe, Iiepefady (pacmpocTpaHeHue, IMpeloCTaBlIeHHue, JIOCTYII),
o0e3nMuuBaHue, OJIOKUPOBaHUE, YAaJleHUe, YHUYTOXKEHNE TEPCOHATIbHBIX JaHHBIX
(. 3 c1. 3 @enepanpHOTro 3aK0Ha OT 27.07.2006 N 152-D3);

pacrnpocTpaHeHHe TEPCOHANBHBIX MAHHBIX - IeHCTBHUS, HANpaBJICHHbIE Ha
PacKphITHe MepCOHABHBIX JTaHHBIX PAOOTHHUKOB HEOMPEIeIeHHOMY KpYTy JIUIL (II.
5 ct. 3 ®enpepansHoro 3akona ot 27.07.2006 N 152-D3);

IpenocTaBlieHHe IEePCOHATIBHBIX MAHHBIX - IEHCTBUS, HAIIPABICHHBIE HZ
PacKphITHE IePCOHANBHBIX MaHHBIX PaOOTHUKOB OIPEAENIEHHOMY JIMIYy WK
onpeneneHHoMy kpyry nur (. 6 ct. 3 ®@enepanpHoro 3akoHa ot 27.07.2006 N
152-@3);

OOKMpOBaHHWE IEPCOHANBHBIX JAaHHBIX - BpPEMEHHOE IPEeKpallCHHUE
00paboTKH MEePCOHATBHBIX HaHHBIX PaOOTHUKOB (32 UCKIIIOYEHUEM CIy4aeB, €CIIV
00paboTka HeoOXomuMa IS YTOYHEHHS IEePCOHANBHBIX MAHHBIX) (M. 7 CT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

YHUUYTOXEHHE TEePCOHANBHBIX JAaHHBIX - JEWCTBUS, B pe3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBEIM BOCCTAHOBHUTH COJIEp)KaHUE€ IEePCOHAIBHBIX JAHHBIX E
MHQOPMAITHOHHOW CHUCTEME IEPCOHAIBHBIX NaHHBIX paOOTHUKOB U (WIH) F
pe3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalbHblE HOCUTENH IEPCOHAIBHBIX
IOaHHBIX paboTHHKOB (1. 8 cT. 3 ®enmepanpHOro 3akoHa ot 27.07.2006 N 152-03);

00e3TMYNBaHNe MMEPCOHANBHBIX JAaHHBIX - JACUCTBHUSA, B pe3yJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUSl JOIMOJHUTEIbHOU HH(pOpMAaIUY
OIPENENUTh IPUHAIEXHOCTh NIEPCOHATBHBIX NaHHBIX KOHKPETHOMY pPabOTHHKY
(1. 9 ct. 3 @enepanpHOTrO 3aK0HA OT 27.07.2006 N 152-D3);

uHbopMaIus - cBefeHus (COOOIeHus, JaHHbIe) HE3aBUCUMO OT (OPMBI HX
IpeACTaBIEHUS;

IOKyMEHTHUpOBaHHas WH(popManus - 3apUKCUpOBaHHAs Ha MaTepHAIbHOM
HOCUTEJIe IIyTeM  JOKyMEHTHPOBaHUS HWHGOpMalMs C  pPEeKBU3UTAMU
MO3BOJISIIOIIMMHE ~ OTIPENIETIUTh TaKyl0 HHGOpMAIMIO WIM €€ MaTephalbHbIY
HOCHUTEJIb.

2.7. Undopmanus, npexncraBiseMas paOOTHUKOM IPU IOCTYIUIEHHM HE
paboTy B YmpaBiieHHe 00Opa30BaHHWs, JOJKHA WMETh JOKYMEHTAJIbHYIO (opmy
Ilpu 3aximodeHur TPyAOBOrO AOTOBOpa B COOTBETCTBUU cO CT. 65 TK P® nuno.



HoCTynarouee Ha paboTy, NpeasaBiser:

TIaCTIOPT MK UHOM HOKyMeHT, YAOCTOBEPAIOIIMI THYHOCTS,

TPYAOBYIO KHWIKKY, 33 UCKIIOYCHHEM CIydaeB, Korjma IOroBOp 3aKiIr04aeTcs
BIIEPBBIC, WM PabOTHUK MOCTymaeT Ha paboTy Ha ycnosmsx COBMECTHUTENILCTBA,
WM TPy[OBass KHUXKKA y paGoTHHKa OTCYTCTBYET B CBA3M C €€ yTpaToil MK o
IPYTUM [IPUYHHAM;

CTPaxOBOE CBHETENBCTRBO TOCYNAPCTBEHHOIO [ICHCHOHHOTO CTPaXOBaHUSL;

AOKYMEHTEI BOMHCKOTO y4eTa - JIsl JIUII, TIONIXKAIMX BOHHCKOMY y4eTy;

JOKYMEHT 00 oOpazoBaHum, o KBATHGUKAUNY WM HaJTHIHK CIIeTUAIEHBIX
SHaHUH - NP MOCTYIUIEHHUH Ha paboty, Tpebyromyro crienmatsHux 3HaHUH UK
CIelMalbHOM IIOJITOTOBKH;

CBUICTENIECTBO O NpHucBoenny UHH (Tipu ero HanmuYMy Y paboTHUKa);

CIIPaBKy, BBIOAHHYIO OpraHamu MBJ| Poccun, o mampumu (oTcyTCTBHM)
CYIUMOCTH M (WH) (akTa YrogoBHOIO TIpeCIenoBanus aubo o mpekpameHny
YTOJIOBHOTO  @IpEecleNoBaHuI 1o PEabMIMTHPYIONIM  OCHOBAHMSM (pu
TIOCTYIICHUM Ha paboTy, K KOoTopoit B COOTBETCTBUM ¢ TpynoBeM komekcom Pd
MM WHBIM (eNepalbHEIM 3aKOHOM He AOILyCKatOTCsl JIMLA, HMEIOIIUE WIIK
MMEBIIHE  CyTHUMOCTb, IIOABEPraroIIHecs Mg TIO/IBEPraBUIMeCs  yTroIOBHOMY
TIPECIIE TOBAHUIO):

2.8. Tlpu odopmnennn paboTHuKa HHCIICKTOPOM MO KaJpaM 3amofHsercs
YHHDUIIMPOBaHHAs popma T-2 "Jlugmas KapTouka paborHmka", B KOTOpOii
OTPaXaroTCs ClIeAYIOLIME aHKETHEIE 1 buorpaduyeckre nanmee paboTHuKa:

- ob1Me cBemenHms (®.N.0., nata POXZCHUS, MECTO POKIEHNS, I'PaXk1aHCTBO,
o0Opa3zoBanue, npodeccus, crax paboTEl, cocTosHue B Opake, macmoprHele
JaHHEIE);

- CBEJICHHS O BOMHCKOM y4YeTe;

- AQHHBIC O TIpHeMe Ha paboTy;

- CBEJIEHNS 00 aTTecranuu;

- CBEICHH O ITOBBIIIEHHOH KBanubukanuy;

= CBEJICHU O PO eCcCHOHANBHOM IEePENOATrOTOBKE;

- CBEJIEHHs O Harpagax (moompenusx), moyeTHbIx 3BaHUSIX;

= CBEIEHUS 00 OTIycKax;

- CBENICHUS O COLMANBHEIX FApAHTHIX;

- CBCAICHHS O MECTE XKHMTEIIBCTBA H O KOHTAKTHEIX TeneQoHax.

- HaJIM4¥e Cy TMMOCTH.

2.9. B ornmene KanpoB Ympasnenus o6pasoBamus CO3MAIOTCA U XpaHATCS
CICNYIOWUE TIPYNNIBI KOKyMEHTOB, COACpXkaliie npaHHBIE O paGoOTHHKAax B
CAMHUYHOM HITH CBOJHOM BHJIE:

2.9.1. lokymenTsL, COZCpIKallie MeEPCOHANILHEIE TaHHBIE PabOTHHKOB:

KOMIUIEKCBl  JOKYMEHTOB, COIIPOBOXIAIONIME  TIpomece ohopmieHus
TPYNOBBIX OTHOIUEHHMIT IIpK NpHeMme Ha pabory, nepesoge, YBOJIBHEHHU,

KOMIIIIEKC MaTepHalIOB 110 aHKETHPOBAHHUIO, TECTHPOBAHHIO, IIPOBEACHHIO
cobeceIoBaHMI ¢ KaHAMNATOM Ha JOJDKHOCTB;

HOUTMHHHKY U KOITUH TIPUKA30B (pacmopsikennif) o Kazapam;

JIAYHbIC I€Na U TPYIOBbIE KHIKKK;



Aella, CoAepiKallre OCHOBaHMs K MPHKa3y 110 JITYHOMY COCTaBY;

Jiena, comepikalie MaTeprallbl aTTecTaluii pabOTHHUKOB;

Ziena, CoaepIKaliie MaTepralibl BHyTPEHHUX pacciieIOBaHuii;

CIIPaBOYHO-WUH(POPMALMOHHBIM OaHK MJaHHBIX MO TepcoHany (KapToTeKd,
XyPHAaJIbI);

NOAMVMHHUKA W KONMWH OTYETHHIX, AaHAJUTUYECKHX U  CIPABOYHBIX
MaTepualioB,  IepelaBaeMBIX  pPYKOBOIACTBY  YIIpaBlieHHs  0Opa3oBaHMUs,
PYKOBOJIUTENAM CTPYKTYPHBIX ITOApa3/IeIeHHIA;

KOIIMM OTYETOB, HANpaBIAEMBIX B IOCYNApCTBEHHBIE OpraHbl CTATHCTHKH,
HAJIOrOBbIC€ MHCHCKIHW, BBIIIECTOSANIME OpraHbl yNpaBIEHHS W ApPYrHe
YUpEeXKIEHUS.

242, [lokyMeHTauMs 10  OpraHW3amiid  paGoOTBl  CTPYKTYPHBIX
MoJpa3aeIeHUM:

IIOJIOXKEHUS O CTPYKTYPHBIX MOJIpa3aelIeHusX;

JOJDKHOCTHBIE MHCTPYKIIUU PaOOTHHKOB;

IIPUKAa3sbl, PaCMOPsDKEHUs, JOKYMEHTHl IUIAHUPOBAHMS, Yyd4eTa, aHajiu3a M
OTYETHOCTH I10 BOIIPOCAM KaJIpOBOi pabOTEL.

3. O0paboTka MepCOHANBHBIX JAHHBIX

3.1. MctoynukoM mHbOpManuy 060 Bcex MEPCOHANBHBIX NAaHHBIX paOOTHHKA
SIBIISICTCS. HEMOCPEACTBEHHO PabOTHUK. Eciy mepcoHa pHBIE JaHHBIE BO3MOXKHO
IONYYUTh TONBKO Y TPEThed CTOPOHBI, TO PabOTHHK MOJDKEH OBITH 3apaHee B
IHUCBMEHHOW ()OopME yBeOMJEH 00 3TOM M OT HEro JOJKHO OBITh MOTydYeHO
IIMCbMEHHOe cornacue. PaboromaTens 00s3aH cOOOIINTH PaGOTHHKY O LENsX,
NpeAroiaraéMbIX HCTOYHHMKAX M CIIOCO0ax MONyYeHHUs MEPCOHAILHBIX JAHHBIX, a
TaKXke O MOCIEANCTBHAX OTKa3a pabOTHHMKA HaTh NMHCEMEHHOE COIVIacHe Ha HX
HOJy4eHue.

3.2. PaboTonarens He UMeeT IpaBa HOIy4aTh U 00pabaThIBaTh NEPCOHATbHEIE
JaHHble pabOTHMKA O €ro pacoBOi, HAIMOHAILHONW IIPUHAJIEKHOCTH,
NOJIUTUYECKUX B3TJIAaX, PEIUTHO3HBIX M (GUIOCODCKUX YOEKIEHHUAX, COCTOSHUH
3M0POBbs, HHTHUMHOM >KU3HU. B chy4asX, HEMOCPENCTBEHHO CBS3aHHBIX C
BOIIPOCaMH TPYJIOBBIX OTHOIIEHMH, B COOTBETCTBHU cO cT. 24 Koncturynuu PD
paboTonartens BIpaBe INONy4aTh M 00pabaThIBaTH JAHHBIE O YACTHOM SKM3HH
pabOTHHUKA TONBKO C €r0 MMCHMEHHOIO COITIACHS. ’

3.3. OOpaboTka mNepCOHANBHBIX [aHHBIX pPabOTHUKOB paboToaaTeNeM
BO3MOJXHA TOJIBKO C MX cOriacus J1u6o 6e3 uX coryiacus B ClIeAYIOIUX CIIydasX:

- IEPCOHAIILHBIE TaHHbIE SBISIOTCS OOIIEOCTYIIHBIMHY;

- IePCOHAJIBHBIE TAaHHBIE OTHOCATCS K COCTOSIHUIO 370POBbsI pabOTHHKA, U UX
00paboTka HeoOXoauMa IS 3aLIUThl €T0 XKU3HHU, 3[0POBbS MM MHBIX KU3HEHHO
BaXXHBIX UHTEPECOB JIPYTHUX JIUI| U IOJy4YeHUE COTIacusi pabOTHHKA HEBO3MOXKHO;

- 0 TPeOOBaHHIO MOJHOMOYHBIX [OCYIApPCTBEHHBIX OPraHOB - B CIIydasX,
IpeNyCMOTPEHHBIX (efiepaibHBIM 3aKOHOM.

3.4. Paboromarens BmpaBe 00pabaTbiBaTh NEPCOHANBHBIE JAHHBIE
PabOTHUKOB TOJIBKO C X MACEMEHHOTO COIVIACHSL.



3.5. IluceMenHOE cornmacue pabOTHHKA Ha 0OpaGOTKy CBOMX IEPCOHAIBHBIX
JNaHHBIX TOJDKHO BKIIIOYATh B Ce0S:

- haMMIIHIO, MM, OTYECTBO, aJpec CyOheKTa MEPCOHAIBHBIX JaHHBIX, HOMEp
OCHOBHOI'O HOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JHYHOCTh, CBENEHUS O [AaTe
BBIIQYM YKa3aHHOT'O JOKYMEHTa U BBIJABILEM €ro OpraHe;

- HauMeHoBaHWe (dammnuio, KM, OTYECTBO) U aipec ONEpPaTopa,
IIOJIy4arOIIEero COrlacue CyObheKTa MepCOHANBHEIX JaHHbIX;

- LleJIb 00paboTKHU MepCOHANIBHBIX JaHHBIX;

- TIepEeYEHb IIEPCOHANILHBIX JAHHBIX, HA 00pabOTKy KOTOPBIX JAETCS COITIaCUe
CyObeKTa MepCOHAIbHBIX JaHHEIX;

- lepeveHb IEHCTBUM ¢ IEPCOHATBHBIMU JaHHBIMH, Ha COBEPILEHHE KOTOPBIX
HaeTcs corjnache, oOIee ONUCaHHe UCIIONb3YeMbIX OIEPATOPOM CIIOCOO0B
00paboTKH MEePCOHANBHBIX JaHHBIX;

- CpPOK, B T€YE€HHE KOTOpPOro HECHCTBYET COIJIACHE, & TaKXKe IMOPAIOK €ro
OT3bIBA.

3.6. Cornacue paboTHHKa He TpeOyeTcsl B CIEAYIOMIMX CIIydasX:

- 00paboTKa MEepPCOHANBHBIX MaHHBIX OCYIIECTBISETCS HA OCHOBaHUU
Tpynosoro koxexca P® unu nHoOro ¢enepanbHOro 3aK0Ha, YCTAHABIMBAIOIIETO €€
Leib, YCJIOBHS IIOJIyY€HHMs MEPCOHANBHBIX JaHHBIX M KpPYr CyOBEKTOB,
IIePCOHANIBHBIE JaHHBIE KOTOPBIX MOJJIEkaT 00paboTke, a TakKe OMpeNeIeHHOrO
IIOJTHOMOYHS paboToaTens;

- 00paboTka MEpCOHANBHBIX IAaHHBIX B LENAX KCIONHEHHS TPYHIOBOIO
ZIOTOBOpA;

- 00paboTKa HEePCOHANBHBIX TaHHBIX OCYINECTBISETCS IS CTATHCTHYECKHX
WIM HUHBIX HAY4YHBIX LEJNed MNpu YCIOBHH 00s3aTENBHOrO 00€3IMYUBAHMUS
[IEPCOHAITBHBIX JaHHBIX;

- 00paboTka IepCOHANBHBIX MNAHHBIX HEOOXOAMMA Ul 3alllUTHl >KU3HH,
30POBBsSI MJIM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB PabOTHHKA, €CIIH IMOJIyYeHHe
€ro coriacusi HeBO3MOXHO.

3.7. PabotHuK VYnpaBieHHs 00pa3oBaHHUs MNPEICTABIAET B OTAEN KaApoB
HNOCTOBEpHEIE CBeleHHs o cebe. OTmen KaapoB INPOBEPSET HOCTOBEPHOCTH
CBeJICHUM.

3.8. B cootsercTBuu co ct. 86 TK P® B nensx obecredenus mpas U cBo6o
YeJIoOBeKa M rpakJlaHuHa, HaYalbHUK YTIpaBlIeHUsS 00pa30BaHMs M €ro 3aKOHHBIE,
TIOJTHOMOYHBIE TIPEJCTABUTENM IPH 00pabOTKe IepCOHATBHBIX JaHHBIX pabOTHUKA
JOJDKHEI BBIIIOJIHATE CIIEAyIoIIre 00Iue TpeGoBaHMs:

3.8.1. OOpaboTka TNEpCOHANBHBIX IaHHBIX MOXET OCYIIECTBIATHCS
HCKIIIOYHTENBHO B IENIAX 00ecTiedeHNs COOMIONCHHNS 3aKOHOB HIIH MHBIX IIPABOBBIX
aKTOB, CONEHCTBHA  DabOTHUKaM B  TPYIOYyCTpoiicTBe, oOy4YeHMH WU
npoeCCHOHATEHOM — NPOABUXKEHHMH, OOECIeYeHns] JHYHOM 6e30macHOCTH
pabOTHHKOB, KOHTPOIS KONMYECTBA M KaueCTBa BBHINMOJNHAEMOW paboTHl U
obecrieueHnst COXpaHHOCTH UMYIIIECTBA.

3.8.2. Ilpm ompezmeneHnu o0beMa U COJEpKaHHA 00pPaOATHIBAEMBIX
IEePCOHANIBHBIX ~ JAaHHBIX  paboTomaTenb  JOMDKEH  PYKOBOJCTBOBATHCS
Koucturynuein P®, TpynoBeiMm komekcoM P® u uHBIMEH (emepalbHBIMU



3aKOHaMH.

3.8.3. Tlpy NpPHHATHH pelIeHUH, 3aTParHBAIOLIAX HHTEpeChl PabOTHHKA,
paboTozaTens He WMeeT IIpaBa OCHOBBIBAThCS Ha IIEPCOHANIBHBIX JAHHBIX,
MOTYYCHHBIX O HEM HCKIIOYUTENbHO B pE3yJbTaTe WX ABTOMAaTH3HPOBAHHOM
00pabOTKH UM IEKTPOHHOTO TIOTydeHHSI.

3.8.4. 3amuTa NEpPCOHANBHBIX NAaHHBIX PAaGOTHHKA OT HETIPaBOMEPHOI'0 MX
HCIOIB30BaHUs, yTPaThl 00eCeYnBaeTCs paboOTONATEIEM 32 CUET €ro CPEJCTB B
HOpsiIKe, YCTAaHOBJIEHHOM (hellepaIbHBIM 3aKOHOM.

3.8.5. PabOTHUKM W WX NPEeICTABUTENH MOIKHBI GBITH O3HAKOMIEHBI [ION
pacIiCKy € MNOKyMEHTaMH YTIpaBleHHs OOpa30BaHus, YCTaHABIHBAIOIIAMU
IOPSZIOK  00pabOTKU IepCOHANBHBIX MaHHBIX, a TaKkke 00 uX [paBax M
00SI3aHHOCTSIX B 3TOU OOJIaCTH.

3.8.6. Bo Bcex ciy4asx oTKa3 paGOTHHKA OT CBOMX IIpaB Ha COXpaHEHHE H
3alllUTy TaWHBI HeJleHCTBUTEIEH.

4. Ilepeaaya nepcoHANBLHBIX JAHHBIX

4.1. Ilpu mepenaye nepcoHaNbHBIX JAHHEIX paGOTHHKA paboTonaTens JOKEH
COOJIIOAaTh CIIEAYoIIUe TPeGOBAHMS:

4.1.1. He cooluiath nepcoHanbHbIe JaHHBIE paboTHHKA TpeTheit cTopoHe Oe3
MICbMEHHOTO  Corjacus pabOTHHKA, 3a HCKIIOYEHMEM CIIydaeB, KOINA 3TO
HEOOXOIUMO B LENSIX MPeAyNpPexXIeHHs YIPO3bl KU3HU U 3I0POBBIO pabOTHHKA, a
TaKXKe B ClIy4asiX, yCTAHOBJIEHHBIX (elepaabHbIM 3aKOHOM.

4.1.2. He coolmars mepcoHanpHBIE JAHHBIE paboTHHKA B KOMMEPYECKHX
nensix Oe3 ero mUCEMeHHOro cornacus. OGpaGorka IIEPCOHAJIBHBIX JTaHHBIX
PabOTHHKOB B LENAX NPOXBUXXEHHS TOBAapOB, PaboT, YCIYr Ha pBIHKE IIyTEM
OCYIIECTBICHUS. TPAMBIX KOHTAaKTOB C MOTEHIWAIBHEIM MOTpeGHTENeM ¢
TIOMOIIBIO CPE/CTB CBA3MU NOIMYCKACTCS TONBKO C €T0 IPeIBAPUTEIIEHOTO COTJIACHS.

4.1.3. IlpexynpenuTs JIML, NOJyYMBIIMX MEPCOHANBHEIE JAHHBIE paboTHHKa,
O TOM, HTO STH AAHHBIE MOTYT ObITh UCTOJIB30BAHKI JIHILb B LENSX, IS KOTOPBIX
OHH COOOILEHBI, U TPeOOBATh OT TUX JIUIL| OATBEPIAEHHE TOTO, YTO 3TO IIPaBUIIO
cobmoneno. Jluma, monyvdBINME NepCOHATBHBIE TAHHBIE paboTHHKa, 06s13aHBI
COOJIIONIaTh PEXKUM CEKPETHOCTH (xondunennmansuoctr). Jlannoe [onoxenue He
PacrpoCTpaHseTcs Ha 0OMeH MePCOHANBHEIMY JaHHBIMU PaGOTHHKOB B HOpsJIKe,
YCTaHOBJIEHHOM (ellepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Iepefady NEepCOHANBHBIX IAHHBIX paboOTHHKOB B
npenenax YupasieHus oOpa3oBaHKs B COOTBETCTBHH ¢ HACTOAIMM I10/I0XKeHmeM.

4.1.5. PaspemaTh IOCTYyN K HepCOHANBHBIM JAHHBIM pPabOTHHUKOB TOJBKO
CIICIIHANIBHO YIIOJHOMOYEHHBIM JIMI[aM, TIPH 3TOM YKa3aHHbIE JIUIA JODKHEl HMETh
TIpaBo MOJXy4aTh TOJIBKO T€ NEPCOHANbHBIE JaHHBIE, KOTOPEIE HEOOXOIUMBI IS
BBITIOJTHEHHSI KOHKPETHOH (QYHKIHH.

4.1.6. He 3anpamuBath MH(GOPMALHMIO O COCTOSHUH 310pOBbs pabOTHHKa, 3a
MCKJIIOYCHUEM TE€X CBEJCHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH
BBITIOJTHEHNSI pAOOTHUKOM TPYIOBOM (QYHKITHH.

4.1.7. TlepenaBaTh nepcoHalbHEIE IaHHBIE PabOTHHKA ero 3aKOHHBIM,



IIOJIHOMOYHBIM MPEJCTaBUTEIISAM B MOPSKE, yCTAHOBICHHOM TPYI0BEIM KOZAEKCOM
PO, 1 orpaHuYMBaTh 3Ty HUHGOPMAIMIO TOJBKO TEMH MEPCOHATBHBIMU TaHHBIMH,
KOTOpble HEOOXOAMMEI [ BBINOJHEHUS YKA3aHHBIMH HpPEJCTABUTEIIMH KX
GyHKIHH.

. 4.2. IlepcoHanbHble JaHHBIE PaOOTHHKOB OOpa0aTBIBAIOTCA M XPAHATCA B
OTele KapoB.

4.3. IlepcoHanbHble NaHHBIE PAGOTHUKOB MOTYT OBITh MONYYEHBI, IPOXOAUTH
RanbHe#ryro o0pabOTKy M TepefaBaTbCsi Ha XpaHEHHE KaK Ha OyMaKHBIX
HOCHUTEJISIX, TaK U B SIIEKTPOHHOM BUJiE (IIOCPENCTBOM JIOKAJIBHON KOMITBIOTEPHOM
CETH).

4.4. Ilpu mnONyYeHMH IIE€PCOHANBHBIX MaHHBIX He OT paboTHMKA (3a
UCKIIIOYEHUEM Clly4daes, €CIM  IIepCOHAJbHbIE  JaHHBIE  SBISIOTCA
00IeNI0CTy IHBIMK) paboTomaTeNnb N0 Hadala 06paGOTKH TAKHMX INePCOHATBHBIX
JAHHBIX 0053aH IIPENOCTaBUTH PA0OTHHUKY CIIEMYIOIIYIO HH(BOPMALHIO:

- HauMeHoBaHWe ((paMuius, MMs, OTIECTBO) U AAPEC ONEepaTopa UM €ro
IIpEJICTaBUTEJIS;

- 11eJ1b 00pabOTKU NEePCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE,

- IpearoJiaracMble IMOJIb30BaTeNH ePCOHATBHBIX JaHHBIX;

- YCTaHOBJIEHHBIE (elepalbHBIMU 3aKOHAMH MpaBa CyOheKTa MepcOHAIBHBIX
JAHHBIX.

S. ocTyn K nepcoHaJbHBIM JaHHBIM Pa0OTHHKOB

5.1. IlpaBo mocTymna K epcOHaIbHBIM JAHHBIM PaOOTHHKOB UMEIOT:

- HAYaJIbHUK Y IIPaBJIeHUs 00pa30BaHMus;

- pabOTHUKH OTHeNa KapOB;

- pabOTHUKH OyXTalITEpUH;

-pabOTHUKH cexpeTapuata (MHpopMarwst 0 paKTHYECKOM MecTe MPOKHBAHHS
U KOHTAaKTHBIE TeNe()OHBI PaOOTHHKOB);

- PYKOBOIUTENIM CTPYKTYPHBIX MOJpAa3feleHUl [0  HalpaBIeHHIO
AESITENIbHOCTH (JOCTYN K HEPCOHANBHBIM [aHHBIM TOJBEKO PaGOTHHKOB CBOETO
HOJpa3ieIeHHs).

5.2. PabotHuK YrpaBneHust 00pa3oBaHus UMEET IIPABO:

5.2.1. Iloy4aTs JOCTYN K CBOMM IIE€PCOHAIBHBIM JAHHBIM U 03HAKOMJICHHE C
HUMH, BKJIIOYas NpaBo Ha Oe3BO3Me3[HOE MONydYeHHe KOIMH JII000H 3amucy,
COoZieprKalllell €ro NepCOHANbHEIE JaHHEIE.

5.2.2. TpeboBatb oT paboTomarens YTOYHEHHS, HCKIIOUCHHS WM
UCIIPABJICHUS HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HENOCTOBEPHBIX, HE3aKOHHO
MONyYEHHBIX WM He SBILIOMMXCS HEOOXOAMMBIME i paboTOmaTels
IIEPCOHANIBHBIX TaHHBIX.

5.2.3. IToxy4ats ot paboromarens:

- CBE/ICHHUS O JIUIaX, KOTOPBIE UMEIOT JOCTYIT K MEePCOHATBHBIM JAHHBIM WU
KOTOPBIM MOJKET OBIT IIPEAOCTaBIEH TaKOM JOCTYII;

- nepedeHb 00OpabaThIBaeMBIX MEPCOHATBHBIX MJAHHBIX U WCTOYHHK WX
[IOJTyYeHUS;



- CPOKH 06PabOTKH IEPCOHATBHBIX AQHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHS;

- CBCINCHHA O TOM, KaKME IOPHIWYECKHE OCIIEICTRBHS Ul cyObekTa
IIEPCOHANBHBIX NAHHEIX MOJXKET IOBJIEYL 33 COGOIi 00paboTKa ero mepcoHaNbHBIX
JaHHBIX.

5.2.4. TpeGoBaTe wu3BemIeHUS paboTtonatenem Bcex mil, KOTOPBEIM paHee
OBUIN COOOIIEHEI HEBEPHBIE MM HEMOJHBIE [IEPCOHAJIbHBIE NaHHBIE, 000 BCEX
TPOUSBEICHHBIX B HUX HCKIFOYEHHAX, HCIIPABICHUSIX HITH NOMONHEHHSIX.

5.2.5. O6xaJoBaTh B YIIONHOMOYEHHEIH OpraH IO 3alUTe NpaB CYyOLEKTOB
TICPCOHATILHBIX TAHHBIX HIIM B CyfeGHOM HOpSIIKE HEIIPaBOMEpPHBIEe NEHCTBUS HIIH
GesneiicTBrs paboTonarens IpU 06paboTKe U 3aIHTe €T0 HepCOHATBHEIX JaHHEBIX.

5.3. KomupoBaTe M nenats BbIMHCKH IICPCOHANIBHBIX JaHHBIX pPaOOTHHKA
Pa3peINacTCs HCKIIOYUTENBHO B CIYKEOHBIX LEIAX ¢ MHCHMEHHOLO paspenieHus
HavabHUKA OTAENa KapoB.

5.4. Ilepemaya unpopmarmu TPETBE CTOPOHE BO3MOXKHA TOIBKO IIpU
ITMCbMEHHOM COINIaCHH PabOTHHKOB.

6. OTBeTcTBeHHOCTD 32 HapyuieHue HOpM, peryJIHpyIOIHX
00paboTKy NepCOHATBHBIX TAHHBIX

6.1. PaGotHuku Ypasienus 00pa3oBaHusl, BUHOBHEIE B HapyIIeHUH OpsIKa
OOpallleHus ¢  HepCoHaIbHBIMU AQHHBIMH, ~ HECYT  JIUCHHUILIHHAPHYIO,
4AMUHHCTPATUBHYIO, I'PaXKIaHCKO-TIPABOBYIO HJIU YTOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBHH C (ellepanlbHBIMU 3aKOHAMI.

6.2. Havanbunk VYmupasnenus obpazoBanus 3a HapylIeHHEe MopsaKa
OOpallleHust ¢  IepCOHANbHBIMH AQHHBIMH ~ HECET  aMHHHCTPATHBHYIO
OTBETCTBCHHOCTB COTJIACHO CT. CT. 5.27 u 5.39 KoAIl P®, a taxxe Bo3Mermaer
pabotHEKYy  ymep6, NIpUYVHEHHBI  HENPaBOMEPHBIM  WCIIONB30BAHMEM
HH(pOpMAIWH, cofepxanieit HIEPCOHATIbHEIE NaHHBIE 00 3TOM pabGoTHHKE.



