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IHOJIOXKEHUE

O SAHIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

1. O01mue moJ1osKeHus:

1.1. Henero pannoro IlonoxeHus SIBISETCS 3allUTa IEPCOHANBHBIX JaHHBIX
pabOTHHKOB ~ OT  HECAaHKIMOHHPOBAaHHOTO JIOCTYNa, HENPaBOMEPHOrO  HX
UCIIOJIb30BaHUS WM YTPATEL.

1.2.  Hactosmee IlonoxeHwe paspaboTaHo Ha OCHOBAaHHM CTaTel
Koncturyuuu PO, Tpynosoro Kozgexca P®, Kogekca 06 aaMHHHUCTPaTHBHBIX
npaBoHapyueHusx PO, I'paxxnanckoro Kogekca P®, Yronosuoro Konexca P®, a
Takxke DenepanpHoro 3akoHa «O06 uHObOpManuM, HHGOPMATH3AMU U 3alUTe
UHpOpMAaITHH»

1.3. TlepconanbHble JaHHBIE OTHOCATCS K KaTeropuu KOHGMHIEHIMATHHON
uHQopManuy. PexrM KOHOGUIEHINAILHOCTH EPCOHATIBHBIX JAHHBIX CHUMAETCS B
City4qasix 00e3IMYMBaHus UM II0 UCTEUSHHH 75 JIeT CpOKa XpaHEeHHs, eCIi HHOe He
OIIpENEIEHO 3aKOHOM.

1.4. Hacrosmee IlomoxxeHue yTBepKOaeTcs W BBOAUTCS B JEHCTBHE
NpHKa3oM HadalnbHUKa MY «VipaBneHus o6pa3oBaHUS MECTHON aIMHHUCTPALUH
Maiickoro MyHMIMIanbHOrO palioHa» (nmanee YmpaBieHue o00pa3OBaHHA) U
ABIAETCA 00s3aTENBHBIM JUIS HCIIOJIHEHUS BCEMU pabOTHUKAMH, WMEIOLIMH
JOCTYM K IIEPCOHATIBEHBIM JAHHBIM COTPYIHHKOB.

2. IToHsiTHE M COCTAB MEPCOHAIBLHBIX JAHHBIX

2.1. IlepcoHanbHBlE naHHbIE DPa0OTHHKA — uHbopManus, HeobXoaumast
paboToareso B CBA3M C TPYAOBBIMU OTHOIIEHUSIMU M Kacaroluecs KOHKPETHOTO
pabotHuka. Ilon mabOpMalmell 0 pabGOTHUKAX ITOHUMAOTCS CBEJEHHS O (aKTax,
COOBITHAX 51 00CTOITEIBCTBAX KU3HA paboTHUKa, ITO3BOJISIOIINE
UAECHTUDUITIPOBATE €0 JINYHOCTS.

2.2. B cocTaB NepcOHANBHBIX JaHHBIX PA0OOTHUKA BXOJSIT:

- aHKEeTHBIE U Ouorpaduyveckue JaHHEIE;

- oOpa3oBaHwue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKE;

- CBEJICHUS O COCTaBe CEMBH;

- IaCTIOPTHBIC JAHHEIE,;

- CBEJIEHUS O BOUHCKOM Y4eTe;

- CBeJIeHHs O 3apabOTHOM IIaTe COTPYAHUKA;



- CBEIIEHUs O COIMANILHBIX JIBIOTaX;

- CIIEIMaTBHOCTbD,

- 3aHUMAaeMasi JOJDKHOCTD;

- HaJIM4Me CyAUMOCTEH;

- af[pec MeCTa JKUTEIIbCTBA;

- JIOMaIlHui TeTe(OH;

- MecTO paboThI MK y4eOb! YWICHOB CCMbH 1 POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOLICHUH B CEMBE;

- coziepKaHue TPYyI0BOTO I0r0BOPA;

- COCTaB MEeKIapUpPyEMbIX CBEJICHUH O HATMIMI MaTCPHajIbHBIX [EHHOCTEH,

- cofleprKaHue JeKapalyH, [oaBaeMOil B HAJIOTOBYIO HHCIIEKIIUIO;

_ [OJJAHHHUKH ¥ KOTIMY IIPHKA30B 110 JIMYHOMY COCTABY;

- TWYHBIE JeJia U TPYIOBbIe KHIDKKU COTPYIHHUKOB;

- OCHOBaHUS K IIPHKa3aM II0 JITYHOMY COCTaBYy;

. Jenma, CcOJep)Kallife MaTepuajsl TO TOBBLIICHUIO kBaubUKaud 4
[epenoAroTOBKe COTPYAHHKOB, NX aTTCCTALMH, CITyKeOHBIM paccieIOBaHuIM;

- KOITHH OTYETOB, HAT[paBsieMble B OpraHbl CTATHCTHKH.

2.3. JlanHble JOKYMEHTBI ABJISIOTCA KOH(U/IEHIMATbHBIMY, XOTs, yIHTHIBAA
X MACCOBOCTb ¥ €JIMHOE MeCTO 0OpabOTKM ¥ XpaHeHHUA - COOTBETCTBYIONIUH TpUd
OrpaHUYCHHUs Ha HUX HE CTABUTCA.

3. O6paboTKa nepcoHaNbHbIX NAHHBIX

3.1. Tlog o06paboTKOW mNEepPCOHANBHBIX AaHHBIX pabOTHUKA MOHMMAETCS
[IoNly4eHHe, XpaHCHHE, KOMOHMHMpOBaHMe, Iiepefada WM moboe Opyroe
ACIIONIb30BAHME TIEPCOHANBHBIX JaHHBIX PaOOTHHKA.

3.2. B memax oOecnedeHus IpaB U cBOOON deloBeKa M TpaxIaHHWHA
paboTojiaTeh M €ro IpeJCTaBUTCIH IIpH 06paboTKe MepPCOHANBHBIX JI@HHbIX
paGoTHHKa 00s3aHbI cOBIIIONATh CIeyomIHe o0IIe TPEOOBAHMS:

32.1. O6paboTka  TEpPCOHANBHBIX  JAHHBIX pabOTHUKAa  MOXET
OCYIIECTBISTECA HCKIIOIUTENBHO B IETX obecrieueHusl COOMIONECHNS 3aKOHOB U
MHBIX  HODMATHBHBIX  IPaBOBBIX  aKTOB, comeiictBus  pabOTHHKaM B
TpyHOYCTPOICTBE, OOyUCHUH W MPOABIKCHIH o ciyx6e, obecIeuenus IHYHOU
6e30macHOCTH PAGOTHHUKOB, KOHTPOJA KONMYECTBA H KayecTBa BBHINONHAEMOU
paGoTHI 1 ObecTeyeHns: COXPAHHOCTH MMYIIECTRA. ‘

32.2. Ilpu onpefeneHud 00BeMa ¥ COACPKAHMA 00pabaThIBAEMBIX
HEePCOHAIBHEIX JIAHHBIX paboTHHKa paboTOAATeNh MOIDKCH PyKOBOZCTBOBATbCA
Koucrutynueit Poccuiickolt denepamyid, TpyNOBBIM KomekcoM © HWHBIMH
(enepabHBIMU 3aKOHAMH.

3.2.3. [lonydyeHue NEePCOHANBHBIX MAHHBIX MOXCT OCYIIECTBIATECSA KaK
IIyTeM MPEACTABICHIA UX CaMUM paGOTHUKOM, TaK H ITyTeM MOy eHUA UX U3 HHBIX
UCTOUHUKOB.

3.2.4. TlepcoHaibHbIE [aHHBIC CIEYCT MOIy9aTh y mero camoro. Ecmu
TMepCOHANBHBIE TaHHBIC pabOTHEKA BO3MOXHO MONYYUTB TONBKO Yy TpeThel
CTOpOHBI, TO PabOTHHK MNOJDKCH 6bITh yBENOMIIEH 00 JTOM 3apaHee M OT HETO




IOJKHO GBITH MONYYeHO MUCBMEHHOE coriacue. PaboTomaresnb JOIDKEH COOOIIUT
paboOTHUKY © WENsAX, [peIoNaraeMblX MCTOYHHKAX M CIOCO0axX MOJy4eHUs
NEePCOHANBHBIX HaHHBIX, a TaK € O XapakTepe MOJIeKAIIUX TOTyYESHHUIO
IEePCOHANBHBIX IaHHBIX W MOCIEACTBUAX OTKa3a pPabOTHUKA HaTh MHCbMEHHOE
corjacue Ha WX TOJy4YeHHUe.

3.2.5. PaGoTomarenr He MMeeT IIpaBa MoONydaTb U 00pabaThIBaTh
IIEpCOHANIbHBIE JaHHBIE PA0OTHUKA O €ro NMOJMTHYECKHX, PENUTHO3HBIX U HHBIX
yOeXIEeHUAX W YaCTHOM >XM3HU. B ciydasx, HENOCPEINCTBEHHO CBS3aHHBIX C
BOIPOCAMM TPYIOBBIX OTHOLIEHWH [aHHbIE O YaCTHOM JKM3HHM paboTHUKA
(uEGOpMaLUs O J>KM3HEAESITENBHOCTH B chepe ceMeMHBIX OBITOBBIX, JHMYHBIX
OTHOILEHUI) MOTYT GBITH MOJy4YeHbl M 00paboTaHbl paboToAaTENEM TOJIBKO C €ro
IIHCEMEHHOTO COTJIacusl.

3.2.6. PaGoTomaTens He HMeeT IMpaBO IOJAy4aTh H 00pabaTeIBaTh
IepcoHaNbHEIE JIaHHBle pabOTHHKAa O €ero 4JIeHCTBE B  OOIIECTBEHHBIX
00BEIUHEHUAX WM €ro MpOo¢COIO3HON AESATEIbHOCTH, 3a MCKIIIOUEHHEM CIIyvaes,
IIpeAYCMOTPEHHBIX (pellepaTbHbIM 3aKOHOM.

3.3. K 06paboTke, nepeaue U XpaHeHHUIO IepCOHATBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETh JIOCTYII COTPYJHUKH:

- OyXranTepuy;

- paifOHHOTO IIeHTpa MH(YOPMALMOHHBIX TEXHOJIOTHH,

- HHCIIEKTOP IO KaJpam ;

3.4. MHcnonp3oBaHue IePCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHUH C IETIMH, OTPEEIUBIINMH UX IIOJIyYeHHE.

3.4.1. TlepcoHaibHBIE NaHHBIE HE MOTYT OBITH HCIIOIB30BaHBI B LEINSIX
NpUYHMHEHHS HUMYLIECTBEHHOTO M MOpPAIBHOIO Bpela rpaxkaaHaM, 3aTpyAHEHH
peanusanuy npas U cBoboz rpaxaan Poccuiickoit @enepanuu. OrpaHndeHne npas
rpaxxaan Poccuiickoii Mefepalii Ha OCHOBE HCIIONB30BaHUA HHPOpMauu 00 ux
COIMATIEHOM MPOUCXOXKIEHHH, O PACOBO#, HAIMOHATIBHOM, A3BIKOBOH, PENUTHO3HON
Y TapTUHHON TPHUHAAJEC)KHOCTH 3alpelieHO0 M KapaeTcs B COOTBETCTBHU C
3aKOHOATEIbCTBOM.

3.5. Tlepenaya mMepCOHANBHBIX IAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C
cormacus ~ pabOTHMKa WJIM B CIOydasX, [psAMO  TMPeIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

3.5.1. Tlpm mnepemade MNEPCOHANBHBIX IaHHBIX pabOTHHMKA pPabOTOMATEINb
IOJDKEH COOJII0IaTh ClieAyroIIre TpeboBaHus: '

- He coOOIaTh HepCOHANIbHBIE JaHHBIE pabOTHHKA TpeTheil cTopoHe Oe3
IUCBMEHHOIO COIJIachs pabOTHWKA, 3a UCKIIOYEHHEM CIy4aeB, Korma OdTO
He0OXOIMMO B LIENAX IPENyNpPEXISHHs YTPO3bl )KU3HU U 3I0POBBIO PabOTHHUKE, a
TAaKXXe B CIIy4asX, yCTAHOBIICHHBIX (pefiepalibHEIM 3aKOHOM,

- He coo0LIaTh MEepCOHANbHBIE NaHHblE paOOTHHKA B KOMMEPUYECKHX IIEJISX
0€e3 ero MICHMEHHOTO COTTIACHs;

- TIpefyNpeauTh JIHIL, MOMYYaloIuX IIepPCOHAIbHBIE NaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh UCIOJIb30BaHbI JUIIb B LEJIAX, IS KOTOPHIX OHU
coo0IIeHEl, ¥ TPeOOBaTh OT 3TUX JIUIL MOATBEPXKAEHHS TOrO, YTO 3TO IPABUIIO
cobmoneHo. JIuma, Honydarollyde NepcOHATbHbIe NaHHBIE PaOOTHUKA, OOA3aHBI



COBIIONATh PEXHUM CEeKpeTHOCTH (KOH(HAeHImanbHoCTH). JlaHHOE MOIOKEHHE HE
pacrpocTpaHseTcs Ha oOMEH IepCOHANBHBIMU JAHHBIMU paGOTHHUKOB B IOPSIIKE,
yCTAHOBJICHHOM (eliepabHBIMU 3aKOHAMH;

- paspemiate IOCTyll K MEPCOHAIBHBIM JQHHBIM paOOTHUKOB TOJIBKO
CHEUHATBHO YIOTHOMOYEHHBIM JIULAM, ONPEASIEHHBIM MPUKA30M 0 OpraHU3aliH,
IpH 3TOM YyKasaHHBle JHUIA JOJDKHBI HMeTh TpaBo MOIydaTh TOIBKO TE
TIepCOHAJIbHBIC JaHHBIE Pa0OTHHKA, KOTOPBIE HEOOXOAWMBI JJI1 BBIIOJTHCHUS
KOHKPETHBIX (QYHKLIMIA;

- He 3ampaimuBarth WHGOPMALHUIO O COCTOSHMH 310pOBBA paboTHHKa, 3a
HCKITIOUEHUEM TeX CBEJeHUM, KOTOpbIe OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHHUs pa0OTHUKOM TPYJOBOM (YHKIIMH;

- mepenaBaTh TeEpPCOHAIbHBIE JaHHBIE ~PAabOTHHKA  IPE/ICTABHTEIAM
paGOTHUMKOB B NOPS/KE, YCTAHOBJICHHOM TpyNOBBIM KonmexcoMm, ¥ OrpaHU4YHBaTh
5Ty MH(QOPMALMIO TOJNBKO TEMH MEPCOHANIBHBIMU JaHHBIMU paboTHHUKA, KOTOPBIE
HEOGXOIAMBI /ISl BEIIOJHEHH)S YKA3aHHBIMY IPECTABUTENAMU MX GyHKIHH.

3.5.2. Tlepemaya mepcOHANBHLIX JaHHBIX OT J€pXarels HIM €To
Tpe/ICTaBUTENEN BHEIIHEMY IMOTpeOHUTeNI0 MOKET NOIYyCKaThCs B MUHMMAIBHBIX
oGBeMax ¥ TOJNBKO B IENSX BBITONHEHMs 3a[ad, COOTBETCTBYIOMMUX OOBEKTHBHOM
npu4rHe cOopa ITUX JaHHbIX.

3.6. Bce Mepbl KOHOHACHIMATIBHOCTH Npu cOope, 06paboTKe W XpaHSHUH
TIepCOHAIILHBIX JAHHBIX COTPYAHHKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHBIE, TaK H
Ha 3EKTPOHHbIE (aBTOMATH3MPOBAHHEIE) HOCHTENM HH(OPMAIIUH.

3.7. He pomyckaeTcs OTBe4aTh Ha BOIIPOCHI, CBS3aHHBIC C nepenadeit
TepcOHANBHOM HHPOPMAIIUH IO TeNeQOHY HIIK (axkcy.

3.8. XpaHeHWe MEePCOHANBHEIX JAHHBIX OJDKHO NMPOUCXOAUTEH B IOPAJKE,
MCKITFOUAIOIIEM MX YTPaTy WIH UX HEMPaBOMEPHOE UCIIOIb30BaHHC.

3.9. Tlpy NpPUHATAM DpEIIeHWH, 3aTParuBarOIINX HMHTEPEChI pabOTHUKa,
paboTojiaTeNs He WHMeeT MpaBa OCHOBBIBATBCA Ha MEPCOHATBHBIX JAHHBIX
paGOTHHKA, TOTYyYEHHBIX UCKIIOYUTENIHHO B PE3ybTaTe MX aBTOMATU3UPOBAHHOM
00pabOTKH WU 3JNEKTPOHHOIO TOJIy9IEHHU. PaGoTomarenb Y4YUTBHIBAET JIMYHBIC
KagecTBa pabOTHHKA, €ro H00POCOBECTHBIH U 3P (QEKTHBHBIA TPYA.

4. JlocTyn K NepcoOHAJTbHBIM JaHHBIM

4.1. BHyTpeHHH JOCTYH (JOCTYI BHYTPH OpraHu3alyn).

4.1.1. TIpaBo qoCTyIa K MepCOHATBHBIM JaHHBIM COTPYAHMKA HMETOT:

- HavaJIbHUK;

- pYKOBOAWTENM CTPYKTYPHBIX [MOApasjieeHuid MO  HANpaBICHHUIO
NeSTEeNBHOCTH (JOCTYNl K JIMYHBIM J@HHBIM TOJBKO COTPYAHHMKOB CBOETO
TIO/ipa3ieJIeH s );

- IIpH TIePEBOJIE U3 OJHOTO CTPYKTYPHOTO MOAPA3IEIEHIs B APpYroe, IOCTYIL K
IepCOHANBHBIM [@HHBIM COTPYAHHMKa MOXET HMETb PYKOBOAHUTEIL HOBOTO
IOJIpa3eIICHMS,

- caM pabOTHUK, HOCUTEID JAaHHBIX.



- Jpyrue COTPYyIHHKH OpraHHW3alliM TIPW BBIMIOJIHEHUHA WMH CBOUX
CITyXeOHBIX 00s3aHHOCTEH.

4.1.2. Tlepeyenr mnuI, HUMEIOUIMX JOCTYN K NEPCOHAIBHBEIM JTaHHBIM

pabOTHUKOB, OoNpeeNsieTcs MPUKa30M HayallbHUKA.
. 4.2. BHemHui1 AOCTYTI.

4.2.1. K d4ucimy MaccoBelX MNOTpeOuTeNell NepCOHANBHBIX JaHHBIX BHE
OpraHu3alldd MOXHO OTHECTH TOCYHapCTBEHHble W  HETrOCyIapCTBEHHBIC
(byHKITMOHAJIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ WHCIIEKIINH;

- IPaBOOXPAHUTEIIbHbIE OPTaHbl,

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbIe areHTCTBA;

- BOGHKOMATBHI;

- Oprasbl COIMAIIBHOTO CTPaXxOBaHUS;

- IEHCUOHHBIE (DOH/IBI;

- IoAipa3 IeIeHHs] MyHUIIUNAIBHBIX OPTaHOB YIIpaBJIeHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl HUMEIOT JOCTYN K HHGOpMAaIUu
TOJIBKO B c(pepe CBOEH KOMIIeTEeHIHH.

4.23. Opra#ausanuy, B KOTOpble COTPYIZHHMK MOXET OCYIIECTBIIATH
NEPEYUCIICHHUS] JIEHEXHBIX CPEICTB (CTpaxoBbleé KOMIIAHWU, HETrOCyNapCTBEHHBIE
HeHCUOHHbIE (YOH/IBI, OJIarOTBOPUTENbHBIE OpraHU3allii, KPEAUTHBIE YUpPEeXKIeHU),
MOTYT TMOJXYYUTh AOCTYI K MEPCOHAIBHBIM JaHHBIM pabOTHHKA TOJBKO B Cllydae
€ro MUCbMEHHOT'O pa3pelleHusl.

4.2.4. [lpyrue opraHA3anuy.

Cenmenus o paboTaroleM COTPYAHUKE WIM yX€ YBOJEHHOM MOTYT OBITH
NpeOCTaBICHbl IPYTroil OpraHu3aluy TOJBKO ¢ MUCBMEHHOIO 3ampoca Ha OJaHke
OpraHu3alluy, C TPWIOKEHHEeM KOMHMA HOTapUajbHO 3aBEPEHHOrO 3asiBICHUS
paboTHUKaA.

[lepcoHanbpHBIE [JaHHBIE COTPYOHHMKAa MOTLYT OBITH IpeNOCTaBIEHBI
POJICTBEHHMKAM WM YJIeHaM €ro CEeMbHU TOJIBKO C IIMCbMEHHOIO pa3pelieHus
CaMoro COTpyIqHUKA.

B ciyuae pasBona ObiBiIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
OpraHU3alLHUIO C MUCbMEHHBIM 3alIpOCOM O pa3Mepe 3apabOoTHOM IIaThl COTPYIHUKA
0e3 ero cormacud. (YK PO).

5. 3aumTa NMEPCOHAJBHBIX JaHHbBIX

5.1. Ilomg yrpo3oii WIM ONAacCHOCTBIO YTPAaThl NEPCOHAIBHBIX JAaHHBIX
IIOHUMAETCsl €JWHUYHOE WM KOMIUIEKCHOE, peajbHOE€ WM IOTEHIUAIbHOE,
aKTUBHOE WJIM MaCCUBHOE MPOSBIECHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHELIHUX
WIM BHYTPEHHUX MCTOYHUKOB YIpO3bl CO3aBaTh HEOJAronpusTHbIE COOBITHS,
OKa3bIBaTh JIeCTaOMIM3UpPYIOlIee BO3eCTBIE Ha 3alUIaeMy 0 HH(MOPMAIHIO.

5.2. Puck yrpo3sl 1100bIM HHGOPMAIIOHHBIM pecypcaM CO3Aal0T CTUXUMHEIE
OencTBUs, SKCTpeMalbHBIE CUTYallUH, TEPPOPUCTUUECKUE JeHCTBUS, aBapHH



TEXHUMECKUX CPEJCTB U JIMHUH CBS3H, JPYrue oObeKTHBHEIE oOCTOsITENBCTRA, a
TalKe 3aMHTCPECOBaHHbIC M HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHMH YTPO3BI JIHIA.

5.3. 3amMTa IEpPCOHANBHBIX AHHBEIX IPEACTABISET COOOM  KECTKO
PeriIaMeHTUPOBAaHHBIH u JUHAMUYECKU TE€XHOJIOTHYECKHH IIporecc,
TIPEAYNPENNAIOMUA HapylIeHHe IOCTYITHOCTH, HEJIOCTHOCTH, JOCTOBEPHOCTH H
KOHQVUIEHINATBHOCTH  MePCOHATBHbIX AaHHBIX M, B KOHEYHOM cUeTe,
obecneunBaroIMil J0CTATOYHO HaJeXHYI0 0e30nacHOCTh MHGOpMALUU B polecce
YNPaB/ICHIECKOH U IPOM3BOACTBEHHOM e TEBHOCTH KOMIAHMM,

5.4. 3amyTa NMEPCOHANBPHBIX NAHHBIX PabOTHHKA OT HempaBOMepHOro mx
HCIIOJIb30BaHMs WK YyTPAThl HOJDKHA OBITH Obeceuena paboTtozmareneM 3a cuer ero
CPECTB B MOPSIKE, YCTAHOBIEHHOM (efepanbHBIM 3aKOHOM.

5.5. «BHYTpeHHSIS 3amuTay.

5.5.1.  OCHOBHEIM BHHOBHHKOM HECaHKIIHOHUPOBAHHOIO  JOCTYHa K
TICPCOHANBHBIM TAHHBIM  ABJIACTCS, KaK IIPaBHIIO, IIEPCOHAJI, paboTaroIWui ¢
AOKyMCHTaMM ¥ 0a3amMM JaHHBIX. Pernamentarus JIOCTyIla HepcoHana K
KOH(UIEHIIUATBHbIM CBEICHHUSM, AOKYMEHTaM M 0a3aM HaHHBIX BXOIMT B YHCIIO
OCHOBHBIX ~ HAaNpaBJIeHHH  OPraHW3AalMOHHOM  3AIUTHI uHQOpManuu U
IIpEIHa3HAYEHA IS Pa3TpaHUYEHUS ITOJHOMOYMLL MEXIY PYKOBOIMTEISIMU U
CIIeLMAIUCTAMH OPraHU3al[HH.

5.5.2. Ins obecnedyennn BHYTPEHHEH 3allMTBl [EPCOHANBHBIX NAHHBIX
PabOTHHKOB HEOBXOMMMO COBIIONATD psn Mep:

- OTPaHMMEHME U pETIAaMEHTAL|s COCTaBa pabOTHHKOB, (GyHKUHOHATBEHBIE
OOs3aHHOCTH KOTODBIX TPeGYIOT KOHOHUIEHIINAIIBHBIX 3HAHHIA;

- CTporoe M30HpaTegbHOE W 060CHOBAHHOE paclpeneyieHie IOKyMEHTOB W
HHPOPMALIUH MEXKTY paboTHUKaMH;

- PallHOHAJTIEHOC pasMeIleHHe paboYhX MecT pPaGOTHHKOB, IPH KOTOPOM
HCKIII0YAJIOCH ObI 6ECKOHTPOIIFHOE HCIIOIB30BAHMIE 3alUINAEeMON UH(POPMAIUH;

- 3HaHMEe pabOTHUKOM TpeGOBaHMIA HOPMaTUBHO — METOIUYECKUX
AOKYMEHTOB IIO 3a1UMTe HHYOPMAIIHK i COXPAHEHHH TAHHEL;

- Hamuyue HEOOXONMMBIX YCIOBHH B IOMEIIeHHH I paboTel ¢
KOH(UIEHIMANBHEIMH TOKYMEHTAMH | 6a3aMu JAaHHBIX;

- OPCACICHUE ¥ DEIIAMEeHTAalUsl COCTaBa PaGOTHHMKOB, MMEIOIIUX IIpaBo
JocTyna (BXo/a) B IOMEIEHHE, B KOTOPOM HaXOJMTCsI BEIYHCIIUTEIIbHAS TEXHHUKA,

- OpraHu3alyst OpsKa YHUYTOXEeHNs MHPOPMALUK;

- CBOCBDEMEHHOC BBIABICHHE HAPYINEHUS TPeGOBaHHUiL paspemuTeasHoM
CHCTEMBI 10CTyNa pabOTHUKAMHE [Opa3/Ie/ICHHS;

- BOCIHMTAaTeNbHAast M  pas3biACHUTENbHAs paGoTa ¢ COTPYIHUKaMH
TIOAPA3NECHUS 11O TPENYNPENACHHUIO YTPAThI LIEHHBIX CBEICHMUI Ipu pabote ¢
KOHQUICHIMAIbHBIMHE JIOKyMEHTaMU;

- HC JIONyCKaeTCs BBIJAYa JIMYHBIX JeJ COTPYLHHKOB Ha paboune Mecta
pykoBoxuTeneH. JIMYHBIE hena MOTYT BBIIABATHCS Ha paboune MecTa TONBKO
Ha9allbHUKY, M B HCKIIOYHTENBHBIX CIyYasx, II0 IIMCBMEHHOMY pa3pelleHUI0
HAYaJIbHAKA, - PYKOBOIHUTENIO CTPYKTYPHOTO MOApA3IeleHus.. (Hanpumep, npu
TOATOTOBKE MAaTEPHATIOB /ISl ATTECTALUA PaGOTHHUKA).



5.53. 3amura NepCOHANBHBIX MOAaHHBIX COTPYAHUMKA Ha 3JIEKTPOHHBIX
HOCHUTETSX.

5.6. «BHemHss 3amuray.

5.6.1. Jlns 3anmrhl KOHGUIOSHIHANbHOM HMHPOPMAalMM  CO3LAIOTCA
IleJIeHaNpaBieHHble  HeOJIarompusTHbIE  YCIOBHUS W TPYIHOIPEOAOIUMBIE
MPESITCTBHSA IS JTUIA, MIBITAIOIErocsl COBEPIIUTh HECAHKIIMOHUPOBAaHHBIN JOCTYM
u oBnanesue uHbopmanumed. llenpto M pe3ynbTaTOM HECAHKIMOHUPOBAHHOTO
Joctyna K WH()OPMAlLMOHHBIM pecypcaM MOXeT OBITh He TOJIBKO OBIJIaJE€HUE
IIEHHBIMA CBEICHHSMH W UX HCIOJb30BaHUWE, HO M HUX BHUIOU3MEHEHHUE,
YHHYTOXXEHNE, BHECEHHWE BHpYyca, TMOJAMEHa, ¢anbcupUKausi CoIepKaHUs
PEKBU3UTOB IOKYMEHTA U Jp.

5.6.2. Tlog MOCTOPOHHHUM JIUIIOM TOHUMAaeTcsl JroOoe JIUIO0, HE HMEIoIIee
HETIOCPEICTBEHHOTO OTHOLIEHHWsS] K JeSTeIbHOCTH KOMIAHWH, IOCETUTENH,
pabOTHUKU APYTUX OPraHU3alMOHHBIX CTPYKTYp. IlocTOpOoHHME nWIa HE NOJKHBI
3HATh pacrpezeneHre (QyHKIHUH, pabodne MpoLEecchl, TEXHOJIOIUIO COCTaBJICHMUS,
odopmiieHNs, BeeHNS U XpaHEHHUs NOKYMEHTOB, Zell U pabounx MaTepHUalioB B
OTJieNe KaJpoB.

5.6.3. Jlna of0ecrieueHWs BHEIIHEW 3allUTHl MEPCOHAJBHBIX JAaHHBIX
COTPYIHUKOB HEOOXOIUMO COOMIONATE Pl MED:

- TEXHUYECKHE CPEeJICTBA OXPaHbl, CATHAJIU3ALNY;

- TOPSANOK OXpaHbl TEPPUTOPUH, 3[JaHUM, MNOMEIIEHHUH, TPAHCIOPTHBIX
CPENCTB;

- TpeboBaHWsS K 3ammTe WHQOpPMAIMM TMPU HHTEPBHIOMPOBAHUU U
cobece10BaHUSIX.

5.7. Bce nmma, cBs3aHHBIE C IIOJNy4eHHEM, OOpabOTKOW U 3alUTOU
IIepCOHATIFHBIX JaHHBIX, OOS3aHBI MOJNUCATh O0053aTENBCTBO O HEpa3MIALICHUU
MEPCOHAIBHBIX JaHHBIX PaOOTHHKOB.

6. IlpaBa u 06si3aHHOCTH pa0OTHUKA

6.1. 3akperuieHne mnpaB pabOTHUKA, PENIAMEHTUPYIOIIUX 3allUTy €ro
IEPCOHAIBHBIX JaHHBIX, OOecleuynBaeT COXPAHHOCTh IIOJIHOM W TOYHOH
HHMOPMALIHH O HEM.

6.2. PabOTHHKM W WX NPEJACTABUTEIN TOJDKHBI OBITh O3HAKOMIIEHBI TOL
PacIuCKy ¢ JOKyMEHTaMH{ OpTaHU3alliH, YCTaHABINBAIOIIMMHU IIOPSIJIOK 00paboTKU
IIEPCOHABHBIX JaHHBIX PAOOTHHUKOB, a TakXKe 00 UX MpaBaxX U O0SI3aHHOCTSX B 3TOH
obnacru.

6.3. B mensx 3amuThl epcoHaANBHBIX JaHHBIX, XpaHIIIUXCs y paboToaarers,
pabOTHUK UMeEET MPaBo:

- TpebOBaTh HCKIIIOYEHHS WM HCIPABICHUS HEBEPHBIX WM HEIOJIHBIX
MIEPCOHAJIBHBIX TaHHBIX.

- Ha CBOOOIHBIA OeCIIaTHBIM JOCTYN K CBOWM IEPCOHAIBHBIM JAHHBIM,
BKJIIOYas TPaBO Ha MOJIyuYeHUe KOMUM 000 3amucy, cofepxkalleil nepcoHalbHbIe
JIaHHEIE;

- MEepPCOHAJIbHBIE JaHHbIE OIIEHOYHOrO XapaKTepa OIMOJHUTH 3asBICHUEM,
BBIPaXKAIOIKUM €ro COOCTBEHHYIO TOUKY 3pEHUS;



- ONpeleNiiTh CBOMX IpeICTaBUTENeN I 3allUThl CBOMX IMEPCOHAIBHBIX
JaHHBIX,

- Ha COXpaHEHME U 3alIUTy CBOEU JIMYHOU U CEMENHOU TalHBI.

6.4. PaboTHUK 00s13aH:

., - TnepenaBaTb paboToAaTeNl0 MWIM €ro IPEeACTaBUTENI0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX IE€PCOHAIBHBIX MJAHHBIX, COCTaB KOTOPBIX
YCTaHOBJIEH TpynoBBIM KoaekcoMm PO.

- CBOEBpeMeHHO coo0mare paboromarento 00 HW3MEHEHHU CBOHUX
MEPCOHANIBHBIX JAHHBIX

6.5. PaGoTtHuku cTaBiIT paborojaTenss B HW3BECTHOCTh 00 W3MEHEHUU
dbaMUIiM, WUMEHH, OTYeCTBa, JaThl POXJIEHWS, 4YTO IIOIy4daeT OTpPaKeHHUE B
TPYZIOBOM KHI)KKE Ha OCHOBAaHMM [MpEACTaBICHHBIX JOKyMEHTOB. llpm
HEOOXOAMMOCTH  M3MEHSIOTCS  JaHHele 00  oOpa3oBaHWH, Ipodeccui,
CIEIMaJIbHOCTH, IPUCBOCHUHN HOBOTO pa3psiaa u Ip.

6.6. B memax 3ammTbl YAcTHOM JKWU3HW, JIMYHOM M CeMEWHOH TalHEI
pabOTHUKM HE JOJKHBI OTKa3plBaThcs OT CBOEro IpaBa Ha 00paboTKy
MEePCOHANBHBIX JAHHBIX TOJIBKO C UX COIJIAcHsi, MOCKOJIBKY 3TO MOXXET HOBJIEYb
NPUYUHEHUE MOPAIBHOTO, MAaTEpUATIFHOTO Bpea.

7. OTBeTCTBEHHOCTD 32 pa3riameHne KOHPHIeHIHATbHOH
HH(popMaNH, CBA3AHHOH C IEPCOHATbHBIMH JAHHBIMH

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO W3 IJIaBHBIX TpeOOBaHUU K
opraHm3anuy (QyHKIMOHUPOBAHUS CHUCTEMBI 3allUThl II€PCOHATBHON MH(pOpPMaLUH
u 00s13aTenbHOe yciioBre obecriedeHrs 3¢ (eKTUBHOCTHU 3TON CUCTEMBI.

7.2. ¥Opunudeckne ¥ (u3ndYeckue JHLIA, B COOTBETCTBUH CO CBOMMH
IOJIHOMOYMSAMHU BJajerone uHpopManueld o TCpaxAaHax, MOIydalollue Hu
UCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIBCTBOM
Poccuiickoii Denmepanyy 3a HapyIIeHHE peXuMa 3aluThl, 00pabOTKU U MOpsaKa
MCTIONB30BaHMS 3TOM HH(pOpMaLHH.

7.3. PyxoBonurens, pa3peruaroIui JOCTYyT COTpyZHUKA K
KOH(GUIOEHIIMATBPHOMY JOKYMEHTY, HECET IMEepCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
IAHHOE pa3pelleHue.

7.4. Kaxnplii COTPyAHHMK OpraHM3alldd, NOJy4alomuid mAns paboTsl
KOHQUICHIMATIBHEIA JIOKYMEHT, HECET €IWHOJMYHYI0 OTBETCTBEHHOCTH 32
COXPaHHOCTh HOCUTEIS U KOH(DUIEHINAIEHOCTh MHPOPMAaLUH.

7.5. Jluua, BUHOBHbIE B HapyLIEHWU HOPM, PETYJIUPYIOIIHUX IOJy4YEHHUE,
00paboTKy U 3alUTy MMEePCOHATBHBIX IaHHBIX Pa0OTHHKA, HECYT AUCLHUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, FPaKIaHCKO-IIPABOBYIO WJIA yTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (efiepaIbHBIMU 3aKOHAMH.

7.5.1. 3a HeucCHOMHEHUE WM HEHaJJIeXxalllee UCIIOJIHEHHWE PabOTHUKOM IO
ero BUHE BO3JIO)KEHHBIX HAa HEro 00s3aHHOCTEN IO COOJIOAEHUIO yCTaHOBIEHHOTO
nopsiaka paboThl CO CBeNeHMSIMH KOH(GUACHIUAIBLHOIO XapakTepa paboTojaTelsb
BIIpaB€ INPUMEHATH IpenycMOTpeHHble TpynoBbiM KonexkcoM AUCHUILIMHApHBIE
B3bICKaHUs.



7.5.2. JIOJDKHOCTHBIE JHIla, B OOS3aHHOCTh KOTOPBIX BXOIUT BeJCHUE
MEPCOHATBHBIX TAHHBIX COTPYAHMKA, 00s3aHBI 00ECTIEUUTh KaXXIOMY BO3MOXKHOCTH
O3HAKOMJIGHMSI C  JIOKYMEHTaMH M  MaTephajamMd,  HENOCpPeICTBEHHO
3aTParvBarOIIUMU €ro mpaBa U CBOOOMBI, €CIM MHOE HE MPEeIyCMOTPEHO 3aKOHOM.
HempaBoMmepHEI 0TKa3 B MPeIOCTaBIeHUN COOpPaHHBIX B YCTAHOBJICHHOM MOPSIIKE
IOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEeAOCTaBlIeHHe TaKMX JIOKYMEHTOB WIIU
HWHOU MH(pOpMaLMK B CIydasX, IpeIyCMOTPEHHBIX 3aKOHOM, TUOO0 MpefoCTaBIeHNE
HEIMOJIHOW WM 3aBeJlOMO JIOKHOHM HHGOpMallMk — BjedYeT HaJloKeHHe Ha
JOJDKHOCTHBIX JIMI[ aJIMUHHCTPATHBHOTO INTpada B pasMmepe, OIpeAessieMOM
KonmekcoMm 06 aqMHUHUCTPATUBHBIX IIPAaBOHAPYIIICHUSX.

7.5.3. B cootBerctBuu ¢ I'paxnanckum KopekcoM muia, He3aKOHHBIMU
MeTOHaMH{ TMOJy4YHBIIHEe HHOOPMAIIUIO, COCTABISIOIIYIO CIYXeOHYI0 TaliHy,
00s13aHBI BO3MECTHUTHh NPUYMHEHHBIE YOBITKH, TpUYeM Takas ke O0O0sI3aHHOCTH
BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylleHUWE HEIPUKOCHOBEHHOCTH
YaCTHOM XU3HHM ( B TOM YHKCIIe HE3aKOHHOE COOMpaHHe WM pPaclpoCTpaHEHUe
CBEICHUI O YaCTHOM XW3HHU JIWIA, COCTABIISIOLIETO €ro JIMYHYI WA CEMEUHYIO
TaliHy, 0e3 ero coriacus), HelpaBOMEpPHBbI JOCTYNl K OXpaHsSIeMOH 3aKOHOM
KOMHL}OTepHoﬁ uHpopMaIiy, HENpaBOMEPHBIM OTKa3 B MPeJOCTaBICHUU
COOpaHHBIX B YCTAHOBIICHHOM TIOPSIKE TOKYMEHTOB U CBEICHUMN (€CIIU OTU JIeSHUS
MPUYUHWIN BpeJl IpaBaM U 3aKOHHBIM MHTEpecaM Ipak/iaH), COBEpIIEHHbIE TUIOM
C UCIOJI30BAaHMEM CBOETO CIIYKeOHOTO TIOJIOKEeHMsI HaKa3bIBaeTcs mrpadom, JTu0o
JUIIEHUEM IIpaBa 3aHUMaTh ONpeJAelieHHble JOJDKHOCTH WM 3aHUMAaThCs
OTpefieIeHHOM eI TeNIbHOCTHIO, TU0O apecToM B cooTBeTcTBHM ¢ YK PO.

7.6. HempaBOMEpPHOCTh AESTENBHOCTU OPraHOB IOCYHApPCTBEHHOM BIIACTH U
OpraHu3alui Mo cOOpy M HCHOJB30BAHHIO MEPCOHAIBHBIX AAHHBIX MOXET OBITh
YCTaHOBJIEHA B CyAcOHOM TMOPSKE.



